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Cheque Book Register ( Tally 9.0 ) Add-On 
 
Functionality Specs: 
 

Cheque Book Register Add-On gives you the option to add Cheque No, Cheque Date and 
Bank Name information during the voucher entry process of Payments / Receipts. 
 
User will also get additional reports based on these entries to view the chequebook 
register (for payments / receipts). 
 
 
Entering a Payment Voucher with Cheque Details 
 
Let us assume the following transaction: 
 
You are paying your Stationary Vendor Rs. 450 against office stationary purchase and 
you have paid the vendor by cheque from your Bank Account : Bank of Madurai. This is 
how the entry will look in Tally (Single Entry Mode) 
 

 
 
In case if your tally is not configured for Single Entry Screen as shown above, you can 
configure it for the Single Entry using the F12 Key in the Voucher Entry Screen. 
 
When you select the F12 Key Voucher Entry Screen you will be able to see the screen 
options as shown below. From this option you can set the “Use Single Entry Mode for 
Pymt / Rcpt / Contr “ can be marked as Yes to enable the single entry. 
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If you don’t want to make it as a Single entry Mode during the voucher entry, you can 
still use this add-on for normal voucher entry as shown below 
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The additional option Cheque No and Cheque Date will be shown only if there is a Bank 
involved in the transaction. If you are entering a Payment by Cash only then the Cheque 
No and Cheque Date option will not be shown. 
In case if you want to have the Cheque No and Cheque Date details in the narration as 
well, all you have to do is go to the Narration field and Press CTRL+B this will paste the 
Cheque Detail information in the Narration as shown above.  
 
When you are printing this Payment Voucher, the Cheque No and Cheque Date will be 
printed in the Payment Voucher as shown below. 
 
 

 
 
In case if you are not interested in printing the Cheque Details in the Payment Voucher 
you can always disable this feature using the Configuration option during the Print 
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Prompt. In the Payment Voucher Print Configuration, you can see an additional option 
called “ Print Cheque Details ?” If you have marked this as Yes , then only the Cheque 
Details information will be printed in the Payment Voucher, else this details will not be 
printed. In the configuration screen you should enable the “Print Cheque Details?” as 
Yes as shown below to enable the Cheque Details Printing in the Payment Voucher.  
 

 
 
 
Entering Receipt Voucher with Cheque Details 
 
Lets assume the following transaction : 
 

You are receiving a payment of Rupees 1500 /- from your customer “My Customer –
001” on Account from their ‘Yes Bank” account. The entry will looks like this in Tally 
(Single Entry Mode) 
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By enabling this Add-on you will have three new fields in the Voucher Entry screen, 
which will let you add the Bank Name, Cheque No, and Date of the cheque during the 
receipt entry. 
 

Previously the only way you can track this is using the Narration field, but with our Add-
On you can now individually, enter the cheque related information during the Receipt 
Voucher creation (as well as alteration). During the voucher entry operation in the 
Narration screen if you want Cheque Details, you can press CTRL+B in the Narration 
area, the details of the cheque will be pasted in the Narration field, without you entering 
any further information. 
 
Now when you print this voucher, you will be able to see the Cheque Details in the 
voucher as shown below. 
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In case if you are not interested in printing the Cheque Details in the Receipt Voucher 
you can always disable this feature using the Configuration option during the Print 
Prompt. In the Receipt Voucher Print Configuration, you can see an additional option 
called “ Print Cheque Details ?” If you have marked this as Yes , then only the Cheque 
Details information will be printed in the Receipt Voucher, else this details will not be 
printed. In the configuration screen you should enable the “Print Cheque Details?” as 
Yes as shown below to enable the Cheque Details Printing in the Receipt Voucher.  
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Reporting  
 
This add-on not only gives you the feature to add the cheque information, but it will also 
show you the detailed reports based on the cheque details. 
 
To enable the reporting, we have added a new Report group in the Gateway of Tally 
called “AiyerJi Reports) as shown below. 
 

 
 
Once you select this AiyerJi Reports option, you will be able to see Menu Related to 
AiyerJi reports as shown below. 
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Cheque Register Payments :  
 
This report is to view the details of the cheque payments made by your company using 
the new add-on. If the cheque details are not entered using our Add-On this report is 
not of your use. This report will show data only if you have entered the Cheque Details 
on the Payment Voucher (When a Bank Entry is involved) 
 

 
 
If you haven’t entered the Cheque No / Chq Date during the Payment voucher entry 
after enabling our add-on, those two fields will be shown as blank in the report. 
 
Just like any other Tally report you can view this report also using Range filter, you can 
access the Filter Button by pressing F2 Key or by pressing the Period Button  
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By selecting this option you can enter the Starting and Ending Date as shown below 
 

 
 
Once you entered the date range the report will be filtered and the corresponding 
reports will be shown. 

 
 
You can also expand this report using Alt+F1 key for the detailed report which will show 
the other related entries of the voucher. 
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In case if you don’t want to see the Narration of each entry you can remove the 
Narration by using the Configuration Option. You can access the configuration screen by 
pressing F12 or click on the Configure Button, which will shown the screen to enable / 
disable Narration in the report 
 

 
 
If you select this option as Yes, then only the narration will be shown in the report, else 
the narration will not be shown, just like the following screen shot. 
 

 
 
We have also considered the other required options for the report. Sometimes you 
might want to print the report to cross check something, sometimes you might want to 
send the report as an email, some times you might want to export this report to Excel to 
do some off Tally work. 
 
Printing the Report 
 
You can access the Printing option by Clicking the Print Button or by pressing the Alt-P 
option in the Report Screen. 
 
Just like any other tally report, it will prompt you for confirmation before proceeding to 
print the report. 
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You can also configure the options shown in the screen. 
 

 
 
The Print Language Feature wont properly as the Add-On works only on the English 

Language, other languages may not give desired results. 
 
Printing Cheque Register (Payments) Detailed 
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While printing the report, the option will also print the Company address details on the 
top of the report. 
 
Printing Cheque Register (Payments) with Narration 
 

 
 
Printing Cheque Register (Payments)  Simplified 
 
 

 
 
Cheque Register Receipts: 
 
This report is to view the details of the cheque payments received by your company 
using the new add-on. If the cheque details are not entered using our Add-On this 
report is not of your use. This report will show data only if you have entered the Cheque 
Details on the Receipt Voucher (When a Bank Entry is involved) 
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If you haven’t entered the Cheque No / Chq Date / Payee Bank Name during the Receipt 
voucher entry after enabling our add-on, those three fields will be shown as blank in the 
report. 
 
Just like any other Tally report you can view this report also using Range filter, you can 
access the Filter Button by pressing F2 Key or by pressing the Period Button  

 
By selecting this option you can enter the Starting and Ending Date as shown below 
 

 
 
Once you entered the date range the report will be filtered and the corresponding 
reports will be shown. 
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You can also expand this report using Alt+F1 key for the detailed report which will show 
the other related entries of the voucher. 
 

 
 
In case if you don’t want to see the Narration of each entry you can remove the 
Narration by using the Configuration Option. You can access the configuration screen by 
pressing F12 or click on the Configure Button, which will shown the screen to enable / 
disable Narration in the report 
 

 
 
If you select this option as Yes, then only the narration will be shown in the report, else 
the narration will not be shown, just like the following screen shot. 
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We have also considered the other required options for the report. Sometimes you 
might want to print the report to cross check something, sometimes you might want to 
send the report as an email, some times you might want to export this report to Excel to 
do some off Tally work. 
 
Printing the Cheque Register (Receipts) Report 
 
You can access the Printing option by clicking the Print Button or by pressing the Alt-P 
option in the Report Screen. 
 
Just like any other tally report, it will prompt you for confirmation before proceeding to 
print the report. 

 
 
You can also configure the options shown in the screen. 
 

 
 
The Print Language Feature wont properly as the Add-On works only on the English 
Language, other languages may not give desired results. 
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Printing Cheque Register (Receipts) Detailed 
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Printing Cheque Register (Receipts) with Narration 
 

 
 
Printing Cheque Register (Receipts) Simplified 
 

 
 
 
It’s a simple add-on gives you much of basic functionality. Although the Voucher Printing 
supports only single entry, make sure that you are aware of this. 
 
If you are facing any problems, feel free to drop us an email : Aiyer@aiyerji.com , our 
support team will be happy to assist you.  
 
Whenever you are sending the support request mail make sure that you have tested the 
latest version of add-on downloaded from our site. As we keep on updating the add-ons 
version based on the customer inputs. So there are possibilities that the problem you 
are facing is already fixed. 
 
 
 
 
  


